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(1) Introduction Self and Establishing Credibility

(2)Introducing the Central Idea

AoduveIM UMDY MswuziAUes 918w ANUTETLarUsraumsaimsineu
Ineiifeg1sgulszlen fetlnanvinymewtii Good morming, Good afternoon kawkn3ue e

First of all, let me begin by introducing myself #3® To begin, I'd like to introduce myself.

For those of you that don't know me............

AaNTILNIUL ALY maﬂivmuwaﬂmuwmﬁmmﬂ‘ULsaﬂauli
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Today, I'd like to talk to you about...........

» My presentation today is about...........

foRuN1TUTElIALULUIF My name is......... and | work with............. « Over the next......... (length of presentation), I'm going to be

| work as a.......c....... (job title) for...cmrenn (Work organization). I've been working | discussing.........

there for....oennee. years now. « I'm here today to inform you about...............

| study..coovvieeene. (Major) at....cccoeeviereunees (University). I'm now in my............. year. « This morning/afternoon/evening I'd like to share my topic.........
UDNDITNUAZAILTLIYIEYVDIAULDT (013]) « In my presentation today I'l be discussing................

| work with................ and | specialize in...............  Today I'm going to explain to you................

nIvMndUsTAUNM SN TIuLLa iU sElen « What I'd like to present to you today is..............

I've been working at............. for the past........ years. « The subject/topic of my presentation is................

(3)Importance of Talk

(4)Outline of Main Points
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« Today's topic is important because..................

« My talk is more relevant than ever today because...............

« As many of you know, this topic is particularly relevant because..............

« This topic is very important to all of us because....................

« By the end of this presentation you will know/understand/be familiar with...........

Ao nMsnatsUsznunanIndeylstng 1y

« Let me go over the outline of my talk today.

« My presentation will focus on three main points.

« I've divided my presentation into three sections/main points.
They are.........

« My presentation will consist of.......... main ideas. Point one deals
, and point three.............

« I'll'begin by looking at............ , then I'll move on to......... , after that
« I'll start off by discussing.......... , then I'llmove to the second
section which is......, finally.............

* 'l end with..............




[ Body of the Presentation ]

(1) Transitions

(2)Referencing and Explaining Visuals
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2.1.1 Wsuduuselen i

« The first point I'd like to talk about is..........

« Let's begin with my first point.............

« Let's begin by discussing............

« I'd like to start out with my first main point...............

2.1.2 T¥AuszninaUszlon L

« The next/second/final point that I'd like to talk about is ...

« That brings us to the next part.. .

» Now we come to my second/third/final point...

+ That brings me to my next/second/third/final point...

« I'd like to draw your attention to my next point, which is ...

« Now that I've talked to you about........ let's discuss.....

e Let's move on to ...

« Now I'd like to look at...

« The next thing I'd like to talk about is ...

« Keeping these points in mind ...

« Now that we understand let's move to my next point........
» This leads me to my next point........

ADNITOSUINTDLA MUSULUUNTIN MITNUTOTUAMN LiNalvaN1Taesy1e
Taegrsraulanazitnlaladng aunsadendselualunisyansselull
« As you can see from this graph/chart/table/picture ...
« | have chosen this table/graph/chart/picture to show you ...
« As this graph/chart/table/picture shows ...
« As you look at this graph/chart/table/picture, you can see ...
« This graph/chart/table/picture clearly illustrates ...

« I'd like to draw your attention to this graph/chart/table/picture ...
 The next graph/chart/table/pictyre shows ..
LLauﬂﬁE’Jﬁ‘U’]EJﬂi’]W mswmawmwuumLuuaﬁmsﬂ,mﬁw "Lummumm
aﬁmaLLmawua:y,amavmﬂw@L&JavLLavmwﬂmﬁqauaui@ PRRANE
TunisweSurensan dasll
"I've chosen this graph to show you the types of trash on one of
the most popular beaches in Thailand. The data was collected
from a one-kilometer stretch of beach over a period of two
weeks. The numbers on the side indicate the number of items
collected; on the bottom of the graph we can see the different
categories of trash. This graph clearly illustrates that littering on
the beach and dumping garbage in the water is a major problem
that needs to be addressed if we want to keep our beaches clean
and safe."

Parts of a Presentation: Conclusions dauvasmsasUnisinausaunsanusgasaanly 5 dotdae

3.1 Signal the End wisan1sasdgyamuinazaunisiiaus losuusyloasal

« This brings me to the end of my presentation.

« That completes my presentation.

« That covers evervthine that | wanted to talk about today.

3.2 Summarize the Main Points son1saguussiauman imiﬂﬂiviaﬂmqu

« I'll briefly summarize the main points that | talked about. First... Then ... Finally .
« To sum up, we talked about three main points; The first point was ... The second
point... The third point. ..

» Let's review what | just talked about.

« I'd like to review the main points ...

3.3 Refer Back to the Introduction and Main Idea 1#3911591984
naulvdumiuazuuifanan lTosuuszlonsal

« In conclusion, I'd like to remind you ...

« As | said at the start of my presentation ...

« | hope that vou now understand ... .
3.4 Thank the Audience 5on13nanvusuamiile To5UUselaadal
« Thank you for your attention.

« It was pleasure talking to you today.

» Thank vou so much for listening to me today. .
3.5 Invite Questions s TR A1 ToguUszlondadl
 Does anyone have any questions?

« I'd be happy to answer any questions at this time.
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Clarifying nsallsiitnlamauldsuuszloansd
« I'm afraid | didn't quite catch that, could you ask that again?
« Sorry, would you mind repeating that?
« If I understand you correctly, you are saying/asking ...
« In other words, you would like to know ... .
Thanking the Questioner na12vauUAMAIMIUAINY TH5UUTEIaARN
« That's a good/interesting question/comment.
« I'm glad you raised that point.
» Thank you for your question/comment. Y
Saying you don't know Asnaninaadlsinsruaineu Tdsuuszleansd
« I'm sorry | don't have that information at this moment, but if you contact me,
I'd be happy to email it to you.
« I'm afraid | can't provide you with the answer right now.

« I'm afraid | don't know the answer off the top of my head; I'll need to look at
my notes before answering.
Aveiding giving answers nsuENEEAINaU Wanuaian arunsaldsuussleald
GN‘LI
« That's an excellent question. I'm afraid | don't have time to answer it right
now, could we talk at the end of my presentation?
« I'm afraid that topic wasn't covered during my presentation today. Hopefully
I'll be able to address it in future presentations.
Checking if the questioner is satisfied asavgaUIEaUNalanTalildgU
Uszloanail
« Does that answer your question?
* Is that clear?
Warning the gudience that the question session is ending LRoURYNINYETY
AaunIasazauge Tosudseleadsil
« We have time for one more question.
« We're about out of time, does anyone have one last question?
Concluding the questions n1sagUARY mmm%iﬂﬂiﬂaﬂlﬂmu
« Right, if nobody wants to ask anything else, | think we can finish here.
« Okay, if there are no more questions ...
« That's all the time that we have for questions today.




Phrases for Handling Public Speaking Emergencies
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1. Helpful Phrases for Technical Failure mniidgymmanaiialusenitinisiiaus wu aeuiameiane suliuanma Tudlids
aunsataenlgusslualanssiolull
« Thank you for your patience; we'll begin in one moment.
 Could | please get some tech support?
« Excuse me, could someone from tech support assist me?
» Would someone mind stepping out and letting an organizer know that we need some tech assistance?
« | apologize for the tech issues; I'm going to continue my presentation without my PPT/mic/video.
« Thank you for your patience; I'm going to do the best | can without my PPT/mic/video.
» Please hold on one moment while we fix this problem.

2. Helpful Phrases for a Disruptive Audience mnlaugilananiu annadenlduslonlased
« I'd like to remind you that we'll have a Q&A session at the end of the presentation. Please hold your questions until then.
« I'm afraid | won't be able to finish my presentation if | stop and answer questions. Please ask your question at the end.
« | see there are some questions; could everyone write them down so we can get to them at the end of the presentation?
» For the sake of time, I'm going to ask everyone to hold their questions until the end.
« So that everyone has an opportunity to ask a question, please limit one question per person.
« I'm going to give some other people a chance to ask questions.
« I'm sorry to interrupt, but looks like someone over here would like to ask a question.
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